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PREFACE 


This catalog includes all of the courses offered by the 
Office of Training (Special) and is presented for your in 
formation in order that you may review the general content and 
objectives of these courses, 

It may also be of value when consulted by those who are 
planning training for personnel under their jurisdiction, 

A list of courses offered by the Office of Training 


(General) will be presented at a later date. 
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CATALOG OF COURSES 
OF THE 


OFFICE OF TRAINING 


A résumé of the program of current instruction and instructional 
capabilities of the Office of Training (Special) is provided on the 
following pages. 

Each course listed in the Table of Contents is treated as follows: 


1. Each course is identified by a number to facilitate 
reference to related courses. 


2. Each course is identified by ite official title. 
3. Where applicable, the length of each course is stated. 


4. The prerequisites for each course are stated. The basic 
prerequisite for each course is TOP SECRET clearance, 


5. The location of the course is given. Courses not con- 
ducted in the Headquarters area are designated by "covert training 
site." Students electing any of these courses should begin 
immediately to consider their departure from the Headquarters area 
and the ramifications of that departure. 


6, The minimum and maximum enrollment for each course is 
listed, Minimum enrollment represents the number of students 
required for the presentation of a course. 

7, The general content of each course is described. 


A five-month schedule of TR(S) courses is appended. New or re- 
vised schedules will be forwarded accordingly. 
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ADMINISTRATIVE TRAINING 


The Office of Training (Special) offers two separate courses 
in Administration, one intended primarily for clerical employees 
and administrative assistants, and one designed for the training 
of Administrative Staff and Support Staff personnel. The latter 
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HEADQUARTERS TRAINING 
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IT-A-3 


COMMUNIST PARTY OPERATIONS 


length Two weeks 


Prerequisites 1. TOP SECRET clearance 
2. Basic Training Program or 
its equivalent in Field or 
Headquarters experience 
3. Successful completion of 
one other course of Advanced 
Training 


Enrollment 6 to 20 students 


Location Headquarters area 


This course provides staff personnel with background and under- 
standing of the World Commnist Movement which will be adequate for 


movement, Throughout the course, emphasis is given to the generally 
valid aspects of Party policy, which are tactics, administration, 
organization, and action. 


The lectures and seminars give the student a basic orientation 
to Communism. Essentials of the ideology, its basic terminology, 
and the current operational objectives of the staff components all 
conduce toward relating the study of Communism to the needs of this 
organization. The course analyzes the structure and function of 
Party organs, from the development of cadres, through propaganda and 
finance, to a special study of the aspects of Communist clandestine 
operations, such as military, intelligence, and the underground. 


Films are shown to illustrate the material covered in lectures 
and discussions. 
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This course is designed to familiarize staff personnel with the 
structure and character of the Communist Armed Forces. Farticular 
| emphasis is given to those of the Soviet Union, Principal methods of 
ad instruction are seminars and directed reading. Much of the latter is 
concerned with those Communist Armed Forces which lie in the student's 
area of interest. Lectures, films, and study familiarize the student 
with the basic briefing materials on this subject which are available 
to Headquarters and Field. 
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INSTRUCTOR TRAINING 
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PIED TRAINING 
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* Tentative. Will not be offered unless sufficient interest and enrollments, 
4% Required Preliminary Reading 


Aerer Courgp proved Por PRACT Sb LRR SB AE B8874R506100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


TAB 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


7 
Approved For Release iaasio Sipe el\ncinpadtooarancooiansnnoel 


TITLE Agency Indoctrination Course 


OBJECTIVES Begic coverage cf substantive and organizational 
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TITLE Agency Orientation Course 


OBJECTIVES Broaden comprehension of Ageney personnel with respect 
to the total iatelligence process and the national 
25X1A14a - Be 
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The Agency Orientation Course is mandatory once every three years 
pei all persons above GS-5. Key officials of the Agency and guests from 
pedi atcggni oF the Tac or from the peliey level of Government, present 

rire oy participate in panel discussions on vertous aspects of sub- 

prion intelligence, of intelligence orgatisation, and of intelligeace 

es 8on end coordination. Lectures Om seeurity, support functions, aad 
relationship between intelligesee and policy are {noluded in the 
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TITTLE Courge on World Communism 
OBIECTTIVES Ristory, thecry, scructures and organisations, strategy 
25X1A14a end tactics, ani eperations of Commmist Parties. 


is placed on sepects of Party principles, strategy and 


Eughasia 
tactics, functions, structures, organisations, end operations. Lectures 


of cadres, propagends, and finance. Special study is devoted to aspects 
of Commuist elandestine operations, i.e., militery, imtelligence, and 


Training aids, ineluding charts and films, illustrate the waterial 
covered in lectures and discussions. 
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The Hasan Resources Progrss is a discussion of the eleuentery 
principles of effective mamagesent within the context of the mamage- 
ment yeodblems of Agenc; supervisors. 


The 
pinot  segerrisare wits nin} mtaly San sane Tevals 
got extending to first line aqervisioa. Zn e@fftion to four «hour 


thy tortion ger es between the discussian leader 
and cavh of the grow, Siere ere follov-w group meetings as 
requested by the office in which the program has been conducted, 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


(VR Se 1 Yn 
25X1A14a 


The course contains the fplleving wajer elements: ogee 


+a oe ee ee 
at ¥ Esgepdpang ees oe ot thet a 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


TITLE Manegement Course 3 
Effective maragement at the level of the first 
line superviear 


25X1A14a 


The course is for supervisera directly reagonsible for persoand’. 
at the firet working iewel, aé for personnel whose projected 
assigment Will require this. 


‘Sve course quntent includes: reading, lectures, and group 
Giscussions of proble: cases. Tough these moana, the students 
gein an nv han pcanose palettes pended a she waster gwen 
and. informa) stgamisation within the Students apply basic 
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Averieen businessmen have gone io the universities fer tely in 
studying the probleas inherent in the growth of huge carperetions, Che 
reapensibilities underteken by beth business and Government executives in 
our generation far exceed the expectations of fifty years ago. bere 
reeult hag been the inauguration of intensive traiuing courses and 
seninares for men in senior axentive peaitions, which are now condua: a8. 
on mearhy @ dozen university sampuses. The dbJjective of these courses 
ie to wake the corporatian azecutive a better man far his job and te 
prepare him for the asevwgyiios of still greater responsibility. Courses 
range in duration fran gix te welve weeks end are held verlowly froa 
qnoe to four times 4 jeer. 

25X1A14a 


Approved For Release 1999/09/27: :: ¢IA-RDP88-00374R000100350001-1 


cae 


Approved For Release 1999/09 FC REFA-RDP88-00374R000100350001-1 


Acivanced Menagement Courses 


25X1A14a 


Approved For Release PEPREQ Errore cern en -1 


5X1A14a 
Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Next 40 Page(s) In Document Exempt 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Approved For Release 1999/09/27 : CIA-RDP88-00374R000100350001-1 


Fanliferity with the iietery, thought, and customs of foreign 
peoples and ebility to use thelr languages ere essentisl equigeent co” 
individuals in the business of foreign intelligence. Agency-sponsorad. 
training in language aad aves siwlies exists because the eff Sivengss 
of every intelligence officer o- T person dealing with foreign peoples 


services ave systematically jcad sed for years in ienguage and erce 
studies to equip then to deal vith invelitgence provless ané foreice 
intelligense personnel, including those of CTA. 

The quumntity ani types of Gesireble knowledge vary considershly 


for different individuals and depend an the assigementa aad functioss 
with which thay ere charged. Progrems of the Agency are designed te 


meet @11 degrees of need. Those range frau orientations, or indocttinations, 


in lapguages end aren to sclid academic progrems desiged to praittds 
flueney ine foreign language ond the besia for ultimate quelificatton 
a6 ares apeciglists. It is recogrised, hovever, that attainment of 
rowsSea flueney in a langumge r fram 23,000 hours of study tp 
the eecier languages and frou 6+3,000 hours in the anre 44:‘ftenls 
Jenguages, and thet developum:: of a qualified language and area 
spectalict requires from three to five years of gratuate-level acadenic 
training ané@, in addi.ion, five so ten years of experience involving 
ayetematic acquisition of knwvleige about the sree. 


training programe, it is possible to meet ell emeept the most wiusbal 
reel. needs of the Agency. In adiliion to a gremt variety of part-time 
programs, this includes epproxiaately ane hundred full-time intensive 
courses in nearly forty languages, and thirty te forty integrated ares- 
jenguage programs, Scheduled fackiliies in the Washington area alone, 
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ineluding courses wi:hin ine Agency, are capeble of meeting many necds 
for intensive training ani uoct nceds for part-time treining. 


Tha listing of courses ané programs set forth herein represents: 


Section A - The current internal capabilities of the leaacuage 
training program condusted within the Agend;. 


Section B - List of lamguages in which intensive full-time 
trainieg is available, 


Secidea C - List of full-tine (3-2) months) area~languace 
progress conducted by or for Agency versenac!. 


Section D ~ List of principal integrated area-lenguage 
progreas et U.S. universities. 


These liste are noc all~isclusive. Language end area training 

arbor pursued at nearly ell l.d. universities and et many abroad. 

Virtually no programs or cowses are identical even though the 

eub ject may be the seme. Fira] selection of institution, and deterri- 
nation of program, are made ty che Office of Trainiag on w basis of 
the stated objectives for ‘reining. It 1s expected that most needa 
for language and area training wlil be met by courses and programs 
Geseribed in the folloving sections, or by other programs later 
enmnounced by the Office of Treining. Only where required training is 
not dhtaingble through any of Giese programs, and is not availeble 
through other scheduled courses in academic instktutions, showld speciel, 
unscheduled prograss be devel ogad. 


Requiements for enrolizest in Lenguage termining are set farth in 


memornxndun frou the Director of Training to Training Liaison Officers, 
ik My 1958, “Arranging fer External Language Training." 
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The qurrent interme] capebilities of the 
language training progres: ¢ondurted within the Agency 
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